
How to Pay through Bharatkosh for Notary 

 

1. Go to https://bharatkosh.gov.in/ 

 

2. Click on Login/Register Button. 

 

 

3. Kindly Login if already registered/ Register if New User. 

https://bharatkosh.gov.in/


 
4. New User Registration: Fill all the details and Click on Send OTP button. 

 

 

5. Enter OTP and then Login with User credentials. 

6. After Login, Click on Make Your Payment        Payment to GOI option. 

Login after Registration 

New User Registration 



 
7. Enter the details for Payment Purpose. 

a. Depositor’s Category : Individual (Specific for Notaries) 

b. Purpose : Rule (9) of the Notaries Rule 1956 

c. Payment Type : online 

d. Function Head: SERVICES AND SERVICE FEES 

e. Ministry : Law & Justice 

f. Pay and Account Office: PAO(Legal Affairs), New Delhi 

g. Drawing & Disbursing Office: Cash Section 

h. Amount:  

The fees for issue and renewal of certificate of practice and extension of area shall be as under-  

(a) Issue of certificate of practice - ₹2000 /- 

(b) Extension of area of practice - ₹1500 /- 

(c) Renewal of certificate of practice - ₹1000 /- 

(d) Issue of a duplicate certificate of practice - ₹750/- 

i. Remarks: Name – xxx, Notary Application No. – xxx, Mobile No. – xxx. 

j. Enter Captcha and Click on Add Button. 

 

 



 

 

 

 



 

 

8. Click on Next. 

 

9. Fill all the Depositor’s Details. 



 

 

 

10. Choose Online Payment Option and Click Next Button. 



    
11. Check Depositor’s Details. 

 

 

 

 

12. Select Payment Gateway. 



       

13. Select appropriate Mode of Payment and click on Pay. 

 

 



14. Save Details – Transaction Ref. No, and Download the Transaction Receipt. 

 

15. Save the Transaction Receipt. 

 

 

---------------------- Thank You -------------------- 


